
Appendix 3 
 

VEC Supplemental Policies, Procedures and Instructions to  
CFR Title 47, Part 97, Subpart F - Qualifying Examination Systems 

 
 
Introduction 
 
 a.  The principal statutory authority for amateur radio license exams is CFR Title 47, Part 97, 
Subpart F - Qualifying Examination Systems and is the foundation of the Laurel VEC policies 
regarding activities related to the amateur radio licensing system.   
 
 b.  This appendix contains the text of Part 97, Subpart F - Qualifying Examination Systems, 
Paragraphs §97.501 - §97.527.   
 
 c.  The supplemental policies, procedures and instructions of the Laurel VEC are identified 
with a red border and do not diminish or supersede the authority of CFR Title 47, Part 97, 
Subpart F – hereinafter referred to as “Part 97”.  
 
 d.  Each of the 14 VECs adheres to the rules contained in Part 97.  Several, if not all, VECs 
have additional rules, policies, procedures and instructions for preparing and administering 
amateur radio license exams.  Some of these may be common among all VECs while others are 
unique to a specific VEC.   
 
 e.  The policies, procedures and instructions in this document apply to all VEs accredited by 
the Laurel VEC.  Each Laurel VEC-accredited VE, individually and collectively as a member of a 
Team, agrees to comply with these instructions and policies and Part 97 while preparing, 
administering and processing an examination coordinated by the Laurel VEC.   
 
 f.  Failure to comply with the FCC rules and regulations, the policies, procedures and 
instructions of the Laurel VEC, or instructions of the appropriate Regional Coordinator, may 
result in the following: 
 

(1)  Suspension or dis-accreditation of the VE Team as determined by the Chairman of 
the Laurel VEC 
(2)  Suspension or dis-accreditation of individual VEs as determined by the Chairman of 
the Laurel VEC 
(3)  Suspension or revocation of license by the FCC and  
(4)  Other penalties as determined appropriate by the FCC 

 
 g.  Questions about the policies, procedures and instructions described in this document 
may be referred to the applicable Regional Coordinator and/or to the Chairman of the Laurel 
VEC. 
 
 h.  Recommendations to add to, delete from or modify these instructions and policies may 
be sent directly to the Chairman of the Laurel VEC through the applicable Team Leader. 
 



CFR Title 47, Part 97, Subpart F 
 

 
 §97.501   Qualifying for an amateur operator license. 
 
 Each applicant must pass an examination for a new amateur operator license grant and for 
each change in operator class. Each applicant for the class of operator license grant specified 
below must pass, or otherwise receive examination credit for, the following examination 
elements:  
 
 (a)  Amateur Extra Class operator: Elements 2, 3, and 4; 
 (b)  General Class operator: Elements 2 and 3;  
 (c)  Technician Class operator: Element 2.  
 

 
Laurel VEC Supplemental Policy to §97.501   
Qualifying for an amateur operator license 

 
1.  Applicants may take any exam in any order, at their discretion.  
 
2.  Applicants do not have to pass one exam before starting another.   
 
3.  Applicants may take a break between exams. 
 
4.  Applicants may request a large print exam without proof of visual impairment. 
 
5.  Applicants may request to have their exam read to them.   See Appendix 4 - 
Policies, Procedures, and Instructions for further guidance. 
 
6.  If any applicant leaves the examination area for any reason (e.g. bathroom break, 
smoke break, etc.) before completing their exam, the applicant’s exam will be 
immediately graded and the applicant will be informed of the result. 
 
7.  If an applicant fails an exam, teams are not required to offer a retest to the applicant.   
 
8.  The decision to offer retests is left up to the teams.  When deciding whether or not to 
offer retests, teams may consider factors such as the length of time the exam facility is 
available for administering exams, the number of applicants and the number of available 
VEs, etc.,  
 
9.  Teams may set a “standard” for retesting (e.g., Applicants may only miss 10-12 
questions on the Element 2 and Element 3 exams and only 14-17 questions on the 
Element 4 exam; number of attempts to pass an exam element, etc.) 
 

 
§97.503   Element standards. 
 
 A written examination must be such as to prove that the examinee possesses the 
operational and technical qualifications required to perform properly the duties of an amateur 
service licensee. Each written examination must be comprised of a question set as follows:  
 



 (a)  Element 2: 35 questions concerning the privileges of a Technician Class operator 
license. The minimum passing score is 26 questions answered correctly.  
 
 (b)  Element 3: 35 questions concerning the privileges of a General Class operator license. 
The minimum passing score is 26 questions answered correctly.  
 
 (c)  Element 4: 50 questions concerning the privileges of an Amateur Extra Class operator 
license. The minimum passing score is 37 questions answered correctly.  
 
 §97.505   Element credit. 
 
 (a) The administering VEs must give credit as specified below to an examinee holding any 
of the following license grants: 
 

Operator class Unexpired (or within the 
renewal grace period) 

Expired and beyond the 
renewal grace period 

(1) Amateur Extra Not applicable Elements 3 and 4. 

(2) Advanced; General; or Technician 
granted before March 21, 1987 

Elements 2 and 3 Element 3. 

(3) Technician Plus; or Technician 
granted on or after March 21, 1987 

Element 2 No credit. 

 
 (b) The administering VEs must give credit to an examinee holding a CSCE for each 
element the CSCE indicates the examinee passed within the previous 365 days. 
 

 
Laurel VEC Supplemental Policy to §97.505  

 Element Credit 
 
1.  An applicant must already be licensed or pass the Element 2 exam to receive the 
“grandfathered” Element credit(s) listed in §97.505 (a), above. 
 
2.  Teams may use any of the following documents as proof that an applicant is 
authorized to receive credit for an exam element: 
 

a.  An original expired or photocopy of an expired license.  
 

b.  A letter from the FCC indicating the applicant had previously been granted a 
specific class of license and the date of the license grant (e.g., a specific date or a 
statement that includes “…prior to 21 March 1987”). 
 
c.  A CSCE that indicates the applicant passed one or more exam elements within the 
previous 365 days.  An expired CSCE is not acceptable proof for any Element credit. 
 
d.  A CSCE with “pen and ink” changes may not be accepted as acceptable proof for 
any Element credit.  Laurel VEC teams may not issue a CSCE with “pen and Ink” 
changes.   
 



e.  A printed reference copy of an expired and cancelled license from the FCC’s ULS 
website that indicates the applicant was previously granted a General, Advanced or 
Amateur Extra class license. 
 
f.  A screen print from the 1993 QRZ Database (www.qrz.com/db1993/).  This 
database only contains calls granted between 1983 and 1993.  The output looks like 
this: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
g.  A copy of the cover and applicable page from a Call Sign book showing the date of 
publication, the applicants name, call sign, and class of license.  Additionally, teams 
may accept a copy of the cover and applicable page from the applicable Call Sign 
book available from the following website: 
https://archive.org/search.php?query=subject%3A%22callbook%22&sort=date&page
=2 
 
h.  Teams may verify an applicant’s current license (e.g., Call sign, expiration date, 
license class, etc.) by accessing the FCC’s ULS website or using the Session 
Manager software during the Registration process of the exam session. 
 
i.  No other form of documentation is acceptable unless specifically approved 
by the VEC Chairman. 

 
3. Should an applicant attend a Laurel VEC coordinated exam session and provide a 
CSCE from another VEC’s coordinated exam session or another Laurel VEC coordinated 
session, Laurel VEC affiliated teams will do the following: 

 
a.  Teams will process the applicant's application, retain a copy of the other VEC’s or 
Laurel VEC’s CSCE from another VE Team and permit him/her to take one or more 
exam elements as requested. 
 
b.  If the applicant is successful, a Laurel VEC CSCE will be prepared indicating the 
exam element(s) passed, the license earned and signed by three Certifying VEs. 

 
c.  The Team Leader will explain to the applicant that…  
 



(1)  The Laurel VEC cannot immediately process the applicant’s current 
application until the FCC accepts the applicant’s previous application.   In part this 
depends on how quickly the application is uploaded to the FCC.  
 
(2)  The applicant may immediately use their new privileges.   
 
(3)  Once the previous application is accepted by the FCC, the applicant’s current 
exam result will be uploaded to the FCC data base.   
 

d.  Team Leaders do one of the following actions on the application. 
 

(1)  If using the SessionManager software, prepare a separate session results file 
for each successful applicant with a previous application pending uploading to the 
FCC, and forward the file via e-mail to the applicable Regional Coordinator and 
Chairman of the Laurel VEC explaining that the file should not be uploaded until 
the previous application has been accepted by the FCC. 
 
(2)  If not using the SessionManager software, attach a note on each successful 
applicant with a previous application pending uploading to the FCC, explaining 
that the file should not be uploaded until the previous application has been 
accepted by the FCC.  Send an e-mail to the Regional Coordinator and Chairman 
of the Laurel VEC explaining that you have one or more applications that should 
not be uploaded because of a previous application having not yet been accepted 
by the FCC. 
 

4.  Upon receipt of the SessionManager generated file(s) that should not be uploaded or 
the session package with applications that should not be uploaded… 

 
a.  The Regional Coordinator will  
 

(1)  Set aside the “on hold” SessionManager generated files so they cannot be 
accidently uploaded or 
 
(2)  Locate the specific application(s) in the exam session package and set them 
aside to be uploaded at a later date. 

 
b.  The Regional Coordinators will periodically query the ULS Data base to determine 
the status of the applicant’s application (e.g., new license or upgrade granted)using 
the applicant’s name, call sign or FRN, as appropriate. 

 
c.  If the Regional Coordinator sees no results in the ULS data base 15 days following 
the date of the other VEC’s exam session, he/she will coordinate with the Laurel VEC 
to resolve the issue with the other VEC.   Regional Coordinators are authorized to 
contact the appropriate VEC and query the status of the pending application.   

 
d.  If the Regional Coordinator sees no results in the ULS data base 7 days following 
the date of a Laurel VEC coordinated exam session, he/she will contact the 
applicable Team Leader and Regional Coordinator, if applicable, and reach an 
agreeable solution for uploading the previous and current exam session results for 
the applicant in the timeliest manner.   



 
e.  Once it is determined that the other VEC has uploaded the applicant’s previous 
application for a new license or upgrade of an existing license, then the Regional 
Coordinator will submit the application from the Laurel VEC coordinated exam 
session using the SessionManager software.  

 
5.  Once the delayed application has been processed it will be forwarded to Laurel VEC 
separately or with the rest of the applicable session package as appropriate.  

 
§97.507   Preparing an examination. 
 
 (a)  Each written question set administered to an examinee must be prepared by a VE 
holding an Amateur Extra Class operator license. A written question set may also be prepared 
for the following elements by a VE holding an operator license of the class indicated: 
 

(1) Element 3: Advanced Class operator. 
(2) Element 2: Advanced or General class operators. 

 
 (b)  Each question set administered to an examinee must utilize questions taken from the 
applicable question pool. 
 
 (3)  Each written question set administered to an examinee for an amateur operator license 
must be prepared, or obtained from a supplier, by the administering VEs according to 
instructions from the coordinating VEC. 
 

 

Laurel VEC Supplemental Policy to §97.507   
Preparing an examination 

 
1.  Team Leaders will use the Laurel VEC on-line tool called “Exam Generator” to create 
license exams.  This tool allows Teams to create multiple versions of each class of exam 
in a normal sized font and in a much larger font.  Exams can be created in a pdf format or 
in a text format.   
 
2.  When a Team Leader generates exams using Laurel VEC software (e.g., Exam 
Generator) and the most recent question pool data files issued by Laurel VEC, the 
requirements of this Section will be met. 
    
3.  Team Leaders who choose to manually create exams must do so within the guidance 
provided below. 
 

a.  Each exam administered to an examinee must use questions taken from the 
applicable question pool maintained by the VECs.  

 
b.  Each exam must be prepared by the Team Leader or a designated and qualified 
Team member according to the following instructions. 

 
(1)  The questions for each class of license exam must be selected by Team 
members holding an operator license of the class indicated: 

 
(a)  Element 2 exam – Amateur Extra, Advanced or General Class operator; 



(b)  Element 3 exam – Amateur Extra or Advanced Class operator; 
(c)  Element 4 exam – Amateur Extra 

 
(2)  For each exam, one question must be selected from each “subordinate group” 
in the applicable question pool, unless otherwise directed by the VEC Chairman.   

(a)  There are usually up to ten sub-elements in each question pool (i.e., T1-
T0, G1-G0 and E1-E0).   
(b)  Each sub-element typically has 1-8 subordinate groups, depending on the 
pool, which are indicated by a letter (e.g., T1A-T1F, etc.; G6A-G6B: E0A, etc.) 
(c)  Each subordinate group has a minimum of 10 questions.   
(d)  The Technician and General class question pools each have a total of 35 
subordinate groups within 10 sub-elements.  One question from each 
subordinate group results in a 35-question exam. 
(e)  The Amateur Extra class question pool has 50 subordinate groups within 
10 sub-elements.  One question from each subordinate group results in a 50-
question exam. 

 
(3)  The Team may select, or decline to select, any specific pool question. 
 
(4)  No VE Team may alter the wording of any question in any VEC approved 
question pool or any answers approved and provided by the LARC VEC except as 
follows:  Users of question pool documents are free to correct minor typographical 
or punctuation errors, including obvious minor omissions of same.  Such 
corrections must not cause a change in the meaning of a question or any of the 
proposed answers to the questions. 

 
(5)  All exams will consist of a specified number of questions and each question 
will have four possible answers (i.e. A correct answer and three distractors) 
whether the exam is created manually or by Laurel VEC provided software except 
as noted below.  
 
(6)  Teams are permitted to create “fill in the blank” exams in order to 
accommodate an applicant with a disability.  They must use questions from the 
question pool but instead of providing four choices let the applicant write in the 
correct answer. 
 
(7)  Teams must create answer keys for exams they create manually.  The position 
of the distractors and correct answer may be manipulated to allow the correct 
answers to match an existing answer key. 
 

4.  Teams may not create exams to meet the specifications of a person who is conducting 
a licensing class.  
 

 
 §97.509   Administering VE requirements. 
 
 (a) Each examination for an amateur operator license must be administered by a team of at 
least 3 VEs at an examination session coordinated by a VEC. The number of examinees at the 
session may be limited. 
 
 



 
 
 
 

 
Laurel VEC Supplemental Policy to §97.509 (a) 

Administering VE requirements 
 
Teams may limit the number of applicants who may participate in an exam session due to 
the size of the facility, time constraints on use of the facility, availability of VEs, or any 
combination thereof.  In cases where the team chooses to limit the number of applicants, 
pre-registration must be a requirement. 
 
 
(b) Each administering VE must: 

 
(1) Be accredited by the coordinating VEC; 
(2) Be at least 18 years of age; 
(3) Be a person who holds an amateur operator license of the class specified below:  

 
(i) Amateur Extra, Advanced or General Class to administer a Technician Class 
operator license examination;  
 
(ii) Amateur Extra or Advanced Class to administer a General Class operator license 
examination;  
 
(iii) Amateur Extra Class to administer an Amateur Extra Class operator license 
examination.  

 
(4) Not be a person whose grant of an amateur station license or amateur operator 
license has ever been revoked or suspended. 

 
 (c)  Each administering VE must observe the examinee throughout the entire examination. 
The administering VEs are responsible for the proper conduct and necessary supervision of 
each examination. The administering VEs must immediately terminate the examination upon 
failure of the examinee to comply with their instructions. 
 

 
Laurel VEC Supplemental Policy to §97.509 (c) 

Administering VE requirements 
 
1.  The Laurel VEC does not permit remote monitoring of an exam session.  Therefore, 
the administering VEs must be present in the room where and while applicants 
are taking exams and they must observe them at all times while they are taking 
exams.   
 
2.  The administering VEs may not read books, magazines, newspapers, use electronic 
devices such as a cell phone, tablet or any other device.  The administering VEs may 
not engage in conversation with anyone including applicants or other VEs unless it is in 
the performance of their duties. 
 



 
 (d)  No VE may administer an examination to his or her spouse, children, grandchildren, 
stepchildren, parents, grandparents, stepparents, brothers, sisters, stepbrothers, stepsisters, 
aunts, uncles, nieces, nephews, and in-laws. 
 

 
Laurel VEC Supplemental Policy to §97.509 (d) 

Administering VE requirements 
 
1.  To avoid the appearance of any conflict of interest, favoritism because of relationship, 
companionship, inappropriate behavior, etc., any VE accredited by the Laurel VEC may 
not participate in any capacity during an exam session coordinated by the Laurel VEC            
in which any family member listed above or anyone who lives in the same household as 
the VE, is taking an amateur radio license exam.   
 
2.  It is permissible for the VE to attend the session but he/she may not participate. 
 
3.  It is permissible for a person who teaches a licensing class to serve as a VE for 
students who attended the class.  
 
4.  The Team Leader may not use SessionManager  software to prepare session files 
containing applications for any person described in §97.509 (d) or for any person who 
lives in the same household as the Team Leader. 
 

 
 (e)  No VE may administer or certify any examination by fraudulent means or for monetary 
or other consideration including reimbursement in any amount in excess of that permitted. 
Violation of this provision may result in the revocation of the grant of the VE’s amateur station 
license and the suspension of the grant of the VE’s amateur operator license. 
 
 (f) No examination that has been compromised shall be administered to any examinee.  
 

 
Laurel VEC Supplemental Policy to §97.509 (f) 

Administering VE requirements 
 
1.  No exam that has been compromised or thought to have been compromised may be 
administered to any applicant/examinee.  These exams must be physically destroyed and 
removed from computer storage devices. 
 
2.  The same question set (i.e., exam) may not be re-administered to the same examinee 
who fails the exam during the exam session or during a subsequent exam session 
conducted by the same VE Team the same day. 
  

 
 (g) [Reserved]  
 
 (h) Upon completion of each examination element, the administering VEs must immediately 
grade the examinee’s answers. For examinations administered remotely, the administering VEs 
must grade the examinee’s answers at the earliest practical opportunity. The administering VEs 
are responsible for determining the correctness of the examinee’s answers. 



 
 
 
 

 
Laurel VEC Supplemental Policy to §97.509 (h) 

Administering VE requirements 
 
The Laurel VEC does not permit remote monitoring of an exam session.   

 
 (i) When the examinee is credited for all examination elements required for the operator 
license sought, 3 VEs must certify that the examinee is qualified for the license grant and that 
the VEs have complied with these administering VE requirements. The certifying VEs are jointly 
and individually accountable for the proper administration of each examination element 
reported. The certifying VEs may delegate to other qualified VEs their authority, but not their 
accountability, to administer individual elements of an examination. 
 
 (j) When the examinee does not score a passing grade on an examination element, the 
administering VEs must return the application document to the examinee and inform the 
examinee of the grade. 
 
 (k) The administering VEs must accommodate an examinee whose physical disabilities 
require a special examination procedure. The administering VEs may require a physician’s 
certification indicating the nature of the disability before determining which, if any, special 
procedures must be used. 
 
 (l) The administering VEs must issue a CSCE to an examinee who scores a passing grade 
on an examination element.   
 
 (m) After the administration of a successful examination for an amateur operator license, the 
administering VEs must submit the application document to the coordinating VEC according to 
the coordinating VEC’s instructions. 
 

 
Laurel VEC Supplemental Policy to §97.509 (m) 

Administering VE requirements 
 
1.  Within seven days following an exam session the Team Leader will forward the exam 
session paperwork to the applicable Regional Coordinator. 
 
2.  Once a month, Regional Coordinators will forward all accumulated session packages 
received at that point to the VEC Chairman.  

 
 
§97.511   Examinee conduct. 
 
 Each examinee must comply with the instructions given by the administering VEs. 
 

 
Laurel VEC Supplemental Policy to §97.511   

Examinee conduct 



 
1.  Unless the applicant demonstrates to the VE Team that the device is turned off and 
is not visible to the applicant during the exam, applicants may not have in their 
possession any electronic devices while taking an exam.  If an applicant brings a 
personal calculator it must be checked and approved by a member of the VE Team.   
 
2.  Prohibited items include but are not limited to the following: 

• Cell phones 
• Tablets 
• Smart Watches 
• Google Glass 
• Earbuds 

 
3.  The Team Leader must immediately terminate the examination upon failure of the 
examinee to comply with the instructions of the team or individual VE.  The applicant’s 
exam will not be graded and their paperwork (e.g., copy of license, element credit, etc.) 
will be returned to them without further action. 
 

 
§97.513   VE session manager requirements. 
 
 (a) A VE session manager may be selected by the VE team for each examination session. 
The VE session manager must be accredited as a VE by the same VEC that coordinates the 
examination session. The VE session manager may serve concurrently as an administering VE.  
 
 (b) The VE session manager may carry on liaison functions between the VE team and the 
coordinating VEC. 
 
 (3)  The VE session manager may organize activities at an examination session.  
 

 
Laurel VEC Supplemental Policy to §97.513 

VE session manager requirements 
 
1.  Team Leaders (e.g., VE session manager as described in Part 97) are Laurel VEC-
accredited VEs who are appointed or elected by the organization that sponsors the 
Team and who hold an Amateur Extra Class license.   
 
2.  The Team Leader conducts all transactions between the Team and the LARC-VEC 
Chairman, Regional Coordinator or alternate.   
 
3.  Team Leader responsibilities are described in Appendix 5.  

  
§§97.515-97.517   [Reserved] 
  
§97.519   Coordinating examination sessions. 
 
 (a) A VEC must coordinate the efforts of VEs in preparing and administering examinations. 
  



 (b) At the completion of each examination session, the coordinating VEC must collect 
applicant information and test results from the administering VEs. The coordinating VEC must: 
 

(1) Screen collected information; 
 

(2) Resolve all discrepancies and verify that the VEs’ certifications are properly 
completed; and 

 
(3) For qualified examinees, forward electronically all required data to the FCC. All data 
forwarded must be retained for at least 15 months and must be made available to the 
FCC upon request. 

 
 (c)  Each VEC must make any examination records available to the FCC, upon request 
 
 (d) The FCC may: 
 

(1) Administer any examination element itself; 
 
(2) Re-administer any examination element previously administered by VEs, either itself 
or under the supervision of a VEC or VEs designated by the FCC; or 
 
(3) Cancel the operator/primary station license of any licensee who fails to appear for re-
administration of an examination when directed by the FCC, or who does not 
successfully complete any required element that is re-administered. In an instance of 
such cancellation, the person will be granted an operator/primary station license 
consistent with completed examination elements that have not been invalidated by not 
appearing for, or by failing, the examination upon re-administration. 

 
§97.521   VEC qualifications. 
 
 No organization may serve as a VEC unless it has entered into a written agreement with the 
FCC. The VEC must abide by the terms of the agreement. In order to be eligible to be a VEC, 
the entity must: 
 
 (a) Be an organization that exists for the purpose of furthering the amateur service; 
 
 (b) Be capable of serving as a VEC in at least the VEC region (see appendix 2) proposed; 
 
 (c)  Agree to coordinate examinations for any class of amateur operator license; 
 
 (d) Agree to assure that, for any examination, every examinee qualified under these rules is 
registered without regard to race, sex, religion, national origin or membership (or lack thereof) in 
any amateur service organization; 
 

Laurel VEC Supplemental Policy to §97.521 
VEC Qualifications 

 
 
1.  All Laurel VEC- affiliated teams of VEs will ensure that every examinee qualified for 
any examination under the rules and regulations of the FCC is registered for examination 



without regard to race, gender, sexual orientation, age, religion, national origin or 
membership (or lack thereof) in any amateur service organization (e.g. amateur radio 
club, etc.). 
 
2.  Failure to comply with this supplemental policy may result in any of the following 
actions: 
 

a. Team decertification 
b.  Team Leader disaccredited as a VE 
c.  Team members disaccredited as a VE 
d.  Referral to the FCC for further action as deemed appropriate 

 
 
§97.523   Question pools. 
 
 All VECs must cooperate in maintaining one question pool for each written examination 
element. Each question pool must contain at least 10 times the number of questions required for 
a single examination. Each question pool must be published and made available to the public 
prior to its use for making a question set. Each question on each VEC question pool must be 
prepared by a VE holding the required FCC-issued operator license. See §97.507(a) of this part. 
 

 
Laurel VEC Supplemental Policy to §97.523 

Question pools 
 
1.  When the Question Pool Committee (QPC) of the National Conference of Volunteer 
Examiner Coordinators announces that a new question pool is being developed, all Laurel 
VEC-accredited VEs are encouraged to write and submit questions for inclusion in the 
question pools.  VEs have the option to correspond directly with the QPC by e-mail 
qpcinput@ncvec.org or through the Laurel VEC.   
 
2.  The Laurel VEC Chairman will review and consolidate all recommended changes 
received and will submit them to the Chair of the QPC. 
 
3.  Each VE submitting changes must hold an amateur operator license grant of the 
following Class for the applicable exam element: 
 

a.  For Element 2 questions the VE must hold an Amateur Extra Class, Advanced 
Class, or General Class license; 
 
b.  For Element 3 questions the VE must hold an Amateur Extra Class or Advanced 
Class license; 
 
c.  For Element 4 questions the VE must hold an Amateur Extra Class license. 

 
4.  Each team is encouraged to evaluate frequently the clarity, accuracy and relevancy 
of the question pools and to provide recommended changes to the VEC Chairman unless 
otherwise directed. 

 
 



§97.525   Accrediting VEs. 
 
 (a) No VEC may accredit a person as a VE if: 
 

(1) The person does not meet minimum VE statutory qualifications or minimum 
qualifications as prescribed by this part; 

 
(2) The FCC does not accept the voluntary and uncompensated services of the person; 

 
(3) The VEC determines that the person is not competent to perform the VE functions; or 

 
(4) The VEC determines that questions of the person’s integrity or honesty could 
compromise the examinations. 

 
 (b) Each VEC must seek a broad representation of amateur operators to be VEs. No VEC 
may discriminate in accrediting VEs on the basis of race, sex, religion or national origin; nor on 
the basis of membership (or lack thereof) in an amateur service organization; nor on the basis of 
the person accepting or declining to accept reimbursement. 
 

 
Laurel VEC Supplemental Policy to §97.525 

Accrediting VEs 
 
1.  The Laurel VEC seeks a broad representation of amateur operators to be VEs. The 
Laurel VEC, however, accredits only the minimum number of VEs it finds necessary to 
effectively accomplish its mission.   
 
2.  No VE may be encumbered by any conflict of interest or appearance of conflict of 
interest, with their other activities while preparing and administering examinations 
coordinated by the Laurel VEC. 
 
3.  Each VE accredited by the Laurel VEC must be: 
 

a.  At least 18 years of age; and 
 
b.  A person who holds an FCC-issued Amateur Extra, Advanced or General Class 
operator license grant. 

 
4.  The Laurel VEC will not accredit as a VE any person whose grant of an FCC amateur 
station license or amateur operator license has ever been revoked or suspended. 
 
5.  The Laurel VEC will not accredit a prospective VE whose VE accreditation has been 
revoked by another VEC. 
 
6.  The Chairman of the Laurel VEC is the final approving authority for accrediting VEs 
who wish to work with a Laurel VEC team.  Upon approval, the Laurel VEC will issue a 
certificate to the newly accredited VE and that certificate will be e-mailed to the 
appropriate Team Leader for distribution.   
 
7.  The Laurel VEC will not accept the services of convicted felons.  There are too many 
State and local laws that cover the subject of convicted felons which makes it impossible 



to develop a national policy. Team Leaders will follow local laws when accepting the 
volunteer services of people convicted of any other offense. 
 
8.  Team Leaders recruit members for their team as needed and nominate those qualified 
licensees using the VE Manager application.   
 
9.  Team Leaders may not discriminate in recruiting VEs on the basis of: 
 

a.  Race, gender, sexual orientation, age, religion or national origin; 
 
b.  Membership (or lack thereof) in an amateur service organization (e.g., Amateur 
Radio Club); 
 
c. Part 97 prohibits discrimination based on the person accepting or declining to 
accept reimbursement. However, since the Laurel VEC does not charge fees for 
administering exams, this prohibition is moot. 

 
10.  It is up to the Team Leaders to determine whether to accept the services of any ham 
who wants to volunteer their assistance.   

 
If a Team Leader does not want to accept someone’s services, they do not have to 
accept them.  The Team Leader does not have to tell the applicant why their services 
are not accepted.  In fact, it is probably best not to provide any explanation other than 
to tell the prospective volunteer that their services are not required. 

 
11.  The Laurel VEC does not use and therefore does not accept paper VE applications to 
become a VE.  Any paper VE applications will be destroyed upon receipt.   
 
12.  Team Leaders must use the Laurel VEC VE Manager application to nominate a 
qualified licensee to become an accredited Laurel VEC Volunteer examiner.  The Team 
Leader is required to verify the applicant’s qualification to be a VE before nominating the 
individual. 
 

a.  The nominee must be at least 18 years of age per FCC rules. 
b.  Must have a General, Advanced or Amateur Extra class license per FCC rules. 
c.  May not have had an amateur radio license suspended or revoked per FCC rules. 
d.  May not have been dis-accredited as a VE by any VEC for any reason. 
e.  May not have been convicted of a felony.  
 
Note:  Team Leaders are not expected to conduct extensive research related to the 
last three qualifications.  Team Leaders will accept at face value the response to any 
questions related to those qualifications. 

 
13.  Team Leaders may use the Laurel VEC VE Manager application to verify that a 
licensee is already accredited by the Laurel VEC and can add accredited VEs to their 
team.  
 
 



14.  Team Leaders may use the services of a prospective VE pending formal accreditation 
or denial.  A prospective VE should not be used to sign the NCVEC Form 605 or the 
CSCE until accredited by the VEC Chairman.  
 

 
 
 
§97.527   Reimbursement for expenses. 
 
 VEs and VECs may be reimbursed by examinees for out-of-pocket expenses incurred in 
preparing, processing, administering, or coordinating an examination for an amateur operator 
license. 
 

 
Laurel VEC Supplemental Policy to §97.527 

Reimbursement for expenses 
 
1.  Since its inception in 1984, the Laurel VEC, has never charged a fee for its services.  
That policy continues today.  All Laurel VEC sponsored exam sessions and related 
services (e.g., administrative updates, etc.) will be conducted free of charge.   
 

a.  The operating expenses of each VE Team affiliated with the Laurel VEC are 
normally funded by a sponsoring organization (e.g., A Radio Club).  In a few instances, 
the members of the VE Team share the operating expenses among themselves. 
 
b.  Laurel VEC accredited VEs may not, under any circumstance, solicit or 
accept donations of any kind (monetary or non-monetary) from applicants for 
their services as a VE or as a team.   
 
c.  If a Laurel VEC coordinated examination session is held in conjunction with a 
Hamfest, convention, or gathering, an examinee must not be required to pay an 
entrance fee to gain access to the area where the examination session is held.  Laurel 
VE-affiliated VE Teams may not administer exams at any event that requires the 
applicant to pay a fee to gain access to the area where the exam session is held.  
If the facility or event hosting an event requires attendees to pay for parking, 
that is OK. 
 
e.  If an applicant desires to make a donation, VEs should advise the applicant to 
make the donation to the sponsoring organization (e.g., amateur radio club).  
 

(1)  In such a situation, the VEs may accept the donation on behalf of the  
sponsoring organization and will deliver the donation to the sponsoring 
organization as soon as possible following the exam session.  
 
(2)  If there is no sponsoring organization, the VEs may not accept a 
donation of any kind. 

  



 


